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Cover Letters 
 
 
A cover letter is your opportunity to make a positive first impression. 
Just as important as your CV, it is where you can explain your skills, 
ability and motivation for the role. 

 
 

 

Purpose of a cover letter  
The purpose of a cover letter is to convince the 
recruiter that you are the best candidate for the job.   

It is your opportunity to show your motivation for and 
understanding  of the role and organisation, as well as 
provide evidence that you meet the requirements in 
the person specification. 

Key messages to communicate 

• why you want to work in their organisation 
• why you want to work in that particular role 
• why your strengths, skills and experience make 

you the right candidate for the role 

They do not need t





 

This resource is available in alternative formats. 
Please contact your careers service or email careersgroup@careers.lon.ac.uk 
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